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1. O0ue noJioxKeHust

1.1. YueOHo-nmponu3BoACTBEHHbIH (manee - YIIO) sBaseTCs CTPYKTYPHBIM
NOPa3ACIICHUEM TPH 3aMECTHTENIE IUPEKTOPA KOJUIEHKA M0 YIIPABIEHUO 00pa30-
BaTCJILHON CUCTEMOM, 00ECIEUYMBAIOIIMM B KOJUICIPKE OpraHu3aiuio oOpa3oBa-
TEJBHOIO TMPOLIECCa MO OCHOBHBIM MPO(ECCHOHATIBHBIM 00pa30BATEIbHBIM TPO-
rpaMMmam cpeasero npodeccuoHanbHoro odpasosanus (nanee OIOIT CITO), mpo-
rpaMMamM MOATOTOBKU CHENUAIUCTOB cpeaHero 3BeHa (nanee - [MICC3) B coot-
BETCTBUU ¢ DeIepaIbHBIMU TOCYJAPCTBEHHBIMU 00PAa30BATENbHBIMUA CTaHAAPTAMU
cpennero npodeccuoHanbHoro oopazopanus (nanee — GI'OC CI1O).

1.2. YTIO co3maercs, peOpraHusyercs, JUKBUIUPYETCA TPUKA30M AUPEKTOPa
N0 KOJUIE/HKY IO MPEACTABICHHUIO 3aMECTUTENS AUPEKTOPA.

1.3. B crpykrypy YIIO Bxomar: 3aBeayrowmmid YI1O, coumanmeHbIi nenaror,
CeKpeTapb Y4eOHOM 4acTH, BOCIUTATENb, JJAOOPAHT.

1.4. 3asenyroumm YITIO MoKeT ObITh MpENogaBaTelb KOJJIEMKA, UMEIOIIUI
OMBIT pabOThl B JAHHOM HANPABICHUH, MEJATOTMYECKUNA CTRK HE MEHEE 3 JIET,
KOMIETEHTHBII B BOITPOCAX COBPEMEHHON 00pa30BaTEbHOM MOJUTHKH.

1.5. 3aBenyrommii YIIO moguuHAETCS 3aMECTUTENIO JUPEKTOPA IO yIpaBJe-
HUIO 00pa30BaTENbHON CUCTEMOH,

1.6. CoumanbHblii TieAaror, cekperapb yueOHOM yacTu, 1abOpaHT MOIUYMHS-
oTcs 3apeayromei YII1O.

2. lleab aeATeILHOCTH Y4€0OHO-NIPOU3BOACTBEHHOI0 OT/1e/1a

Cozpmanne  koMmIuiekca  yciioBuil s 3((EKTHBHOH  OpraHu3alyu
00pa3oBaTEeNBHOTO npoliecca no OCHOBHBIM npoeCCUOHATIbHBIM
oOpa3oBareibHBIM  MPOrpaMMaM  CpeaHero npodeccuoHaabHOro 00pa3oBaHUS
(mporpamMmmaM MOJTrOTOBKHM CHELUAIMCTOB CPEIHETO0 3BEHA) B COOTBETCTBUU C
dI'OC CIIO.

3. 3apaun U HanpaBJeHus aesarejabHocT YIIO

3.1. Opranuzainus o0pa3zoBaTEILHONO MPoIEcca MO0 OCHOBHBIM MPO(ECCHo-
HaJIbHBIM 00pa30BaTEIbHBIM MTPOrpPaMMaM CPETHErO MpOo(EeCCHOHATBLHOTO 00pa3o-
BaHUsl (MMPOrpaMMaM MOJATOTOBKHM CIIEHUAIKMCTOB CPEAHETO 3BEHA) B COOTBETCTBUU
¢ ®I'oC CIIO:

- pa3paboTKa rol0BOro0 KajleHJAPHOro ydyeOHOro rpauka, pacnucaHuii yu4eOHbIX
3aHATHI U POMEKYTOYHON aTTECTALNN,

- KOHTPOJIb peaM3allii YYeOHBIX IJIAHOB, FOJOBOT0 KaJ€HAAPHOrO Y4YEOHOTO
rpaduka, pacnucanuii yueOHBIX 3aHIATHIA U TPOMEKYTOUHON aTTECTALNN,

- KOPPEKTHPOBKAa COBMECTHO C PYKOBOIUTENSIMH OOPA30BATEIBHBIX MPOTrPAMM
cpenHero npoecCuoHaNIBHOr0 00pa3oBaHus yUCOHBIX MIAHOB,



- pa3paboTKa JIOKAJbHBIX aKTOB KOJUICPKA, PETTAMEHTUPYIOIIMAX OPraHU3anuio u
MPOBEICHUE TEKYIIEH, MPOMEKYTOUYHOMN U rOCYTAPCTBEHHON UTOTOBOM aTTECTALMA
CTYJIEHTOB KOJUIEIKA,
- OpraHM3anus, HaOIIOICHUE U KOHTPOJIb Ka4ecTBa y4eOHOro mpouecca, NpoBee-
HUS TEKYIIEH, TPOMEKYTOUYHON W TOCYNApPCTBEHHONW WTOrOBOM arTecTalui CTy-
JEHTOB KOJIJIEIKA IO YTBEPXKACHHBIM TpaduKaM.
- OMEPATUBHOE YIIPABIICHUE KAIPOBBIM O0ECIIEUEHUEM 00pa30BaTEIbHOIO MPOLIEC-
ca (mpeaBapuTellbHOE POPMUPOBAHUE YUEOHOM HArpy3KH, Tapu(pUKaLus, 3aMEHA),
- KOHTPOJIb BBITIOJIHEHUS YU€OHOW HArPY3KH MPENOAaBaTEIsSIMU,
- olecrieyeHHE NpeENnojaBaTelich, PyKOBOAUTENEH 00pPa30BaTEIbHBIX MPOTrPaMM
CIIO, kyparopoB yueOHbIX Tpynn (opMamMu y4eOHOM TOKyMEHTaUU (ITPOTOKOJIBI,
BEJIOMOCTH H JIp. ),
- KOHTPOJb BEJACHUS MPENOAaBaTENIMUA YUEOHON JOKYMEHTALNH,
- KOHTPOJIb 3a COOJIFOJICHUEM Y4€OHO-TPOU3BOICTBEHHOM AUCLMIIINHBI B KOJLIE-
JUKE;
- MOATOTOBKAa MH(POPMALMK O BBINOJHEHUH YUYE€OHBIX MJIAHOB, OTYETOB, CIPABOK M
WHOM JOKyMEHTALlMA TO Y4YeOHOH NEATEIbHOCTH KOJUJIEAKA W CBOCBPEMEHHOE
NPEIOCTABICHUE MH(DOPMALMK TUPEKTOPY M 3aMECTUTENIO AUPEKTOPA MO YIpaB-
JIEHUIO 00Pa30BATENBHON CUCTEMOM;
- Y4acTHE B MPOBEACHUH CaMOOOCIIEIOBAHNS KOJIICIXKA,
- (DOpMUPOBAHUE U BEACHHUE JIMYHBIX JIEN OOy4YArOUIMXCS B KOJUIEDKE C MOCTENy-
IOIIEN MTEpeIaveii X B apXuB;
- BEJICHUE CTATUCTUKHU MO JBUKEHUIO KOHTHHIEHTA,
- MOJATrOTOBKA MPHKA30B MO JBWXKEHUIO KOHTUHICHTA (3aYMCIICHUE, OTYMCIICHUE,
NEPEBOJ, BOCCTAHOBIICHHUE U 1IP. ),
- TOJATOTOBKA MPOECKTOB MPHUKA30B W KOHTPOJb IBWKEHHS MPHKA30B MO y4EOHOMH
NEATENBHOCTU KOJUIEKA,
- opranu3anusi padoThl CTUIEHAUAIEHON KOMUACCHHU.
- YUYET, XpaHeHue, 0(POPMIICHHE, BbIIa4a U CIIUCAHUE TOKYMEHTOB CTPOrOil OTYET-
HOCTH, & TAKKE CTYJEHYECKIX OMIIETOB, 3aUETHBIX KHUKCEK.
- MOATOTOBKA HEOOXOAUMBIX MH()OPMALMOHHBIX W CTATUCTHYECKAX MATEPHAJIOB IO
3amnpocy;
- oopmsicHME W BbIJAYa JAOKYMEHTOB TOCYJAPCTBEHHOTO o0pasua O CpeaHeM
npo(ecCHOHATEHOM 00pa30BAHMM. AMIJIOMOB, MPUJIOKEHUN K JWIIOMY (OpHTH-
HAJIOB U AyOJIMKATOB), AaKAIEMUYECKIX CITPABOK.

3.2. IIepCeKTUBHOE M TEKYIIEE MPOCKTUPOBAHKUE U TJTAHUPOBAHUE:
- pa3zpaboTKa IporpamMmm | MmiaaHoB aesaTenbHocTH YI1O;
- pazpaboTka npeiokeHnid B [I[porpaMmy pa3BUTHS KOJIIEKA,

3.3. AHanus AeATEeNbHOCTH:
- aHanu3 fearesbHOCTH YIIO B COOTBETCTBHM C HOPMATUBHO-NPABOBBIMUA OCHOBA-
HUSIMH, IPOTPaMMaMU U TIaHaMu AeITesbHOCTH Y110, komtemka;
- aHAJIM3 PE3YNBTATOB BhINOIHEHHS yueOHbIX 1anoB 1o OITOIT CIIO, ITTICC3;
- COCTaBJIEHUE OTUETHON JTOKYMEHTaUMU B c(hepe CBOCH aedarenbHoCTH (MH(pOpMa-
UOHHO-aHATUTHYECKHUE 3AMMUCKHU, OTYETHI U T.]I.)

3



3.4. Co3nanne umumka 00pa3oBaTeNIbHON OpraHu3aluu:

- CHCTEMA B3aMMOJICHCTBHUS ¢ 00PA30BATEIBHBIMU OPraHU3aALUsIMA TEPPUTOPUH TI0
OpraHM3allid TPOM3BOACTBEHHON mpakTuku oOydarommxcs no OIIOIT CIIO,
[T1CC3;

- 00ecnevYeHne OPraHu3alnOHHO-COIEPKATENBHBIX YCIOBHHM I yyacTust o0yda-
omuxcs koymempka B pamkax ocsamBaeMbix OINOIT CIIO, IITICC3 B HayyHO-
NPAKTUYECKAX KOHPEPECHUMAX, KOHKYPCAX, OMMMIHAIAX U T.JI.

3.5. ObecnedyeHne OTKPHITOCTH U AOCTYITHOCTH HH(POPMALIUU O KOJIJIE/DKE:

- OpraHu3auus IEATENBHOCTH caiiTa KOJUIeIKa MO BOMpOcaM OpraHu3aunu oopa-
30BaTEIBHOIO MPOLECCA,;

- MOATOTOBKA MATEPHATIOB B €5KETOIHBINA MyOIMYHBIA OTYET KOJIEIKA,

- “HQOPMHUPOBAHUE CYOBEKTOB 00pa30BaHUs TEPPUTOPUHM O PE3yJIbTaTax MpUEMa
no OIIOIT CTIO, ITTICC3;

- YY4aCTHE B MPE3CHTALNN JOCTUKCHAN KOJUIEHKA.

3.6. Jlunien3upoBanue 00pa3oBaTEIbHBIX MPOTPaAMM:

- pa3paboTka y4eOHBIX IIAHOB M0 JIMLIEH3UPYEMBIM 00pa30BaTENIbHBIM TPOrPaM-
Mam;

- TIOArOTOBKA MH(OPMALIMOHHBIX CIPABOK O MaTEPHAILHO-TEXHHUYECKOM 00ecIie-
YeHUH 00Pa30BaTENbHOrO MPOLECCA MO JUICHIUPYEMBIM U PEATM3yEMBIM 00pa3o-
BaTEJBHBIM MPOTPaAMMaM.

3.7. Okcneprr3a KauecTBa 00pa3oBaHUS:

- CHCTEMA OIIEHKH YCIEeBAEMOCTH O0ydarommxcs B pamkax ocBauBaembix OITOIT
CIIO, IITICC3.

3.8. PazButue conepxanus 00pa3oBaHHUS:

- pa3paboTKa OCHOBHBIX MPO(ECCHOHATBHBIX 00PA30BATENbHBIX MPOTPaMM CpE-
HEro MpoeCCUOHAIBHOrO 00pa3oBaHMs (MIPOrpaMM MOATOTOBKH CHELUAIMCTOB
CPEIHEro 3B€Ha) B cOOTBETCTBUM ¢ TpedboBaHusimu OI'OC CIIO:
— aHanu3 (eACpPaTbHBIX TOCYIAPCTBEHHBIX 00OpPA30BATEIBHBIX CTAHAAPTOB
cpenHero npoeCCUOHAIBHOTO 00Pa30BaHUS IO CIICIIMATBHOCTSIM;
— COCTaBJICHAEC METOJMYECKUX PEKOMEHIAUWN, WHCTPYKIUNA 10 pas3iIny-
HbIM acniektam peanmsanuu OI'OC CIIO;
— METOJMYECKUE KOHCYJbTAlMM JJIs NpPENoAaBareiicii No pean3aluu
OI'OC CIIO (pazpadorka OINIOII CIIO (IIICC3), mporpamMmm y4eOHBIX
OUCLUIUINH, MPOPECCHOHANBHBIX  MOAYJeH, (OHIOB OLEHOYHBIX
CPEICTB);
— OpraHM3alMOHHOE 0OECIEYEHUE TOCYIAPCTBEHHONW UTOTOBOM aTTeCTalun
BBIMYCKHUKOB.
3.9. Opranu3anmsi METOAMYECKOHN pabOThl KOJUIEKA:
- YY4aCTHE B Peall3aliu MIaHa METOAUYECKONH PabOTHI KOJIJIEIKA,
- Yy4acTUE B MPOBEICHUN METOIMYECCKHUX, MPOOJEMHBIX CEMHUHAPOB, TPYNIOBBIX U
WHAMBHUAYAJIBHBIX KOHCYJbTAlMi 71 MPEnoAaBaTeneil mo akTyajabHbIM Ipoliie-
MaM OpraHu3anuy 00pa3oBaTeIbHOTO MPOLIECCA.

3.10. OOecneueHre OpPraHU3alMOHHBIX YCIOBUH MPOBEACHUS TOCYaap-

CTBEHHOM UTOroBo# arrecrauuu (I’ MA) BBITYCKHUKOB:
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- (hopmupoBaHHEe cocTaBa ['0CYAAPCTBEHHBIX SK3aMEHALIMOHHBIX KOMUCCUH IS
npoBeaeHus [ 1A BBITyCKHUKOB,

- popmupoBanue rpaduka 'MA BbIyCKHUKOB;

- Y4aCTHE B KOMIUIEKTOBAHUM AHATIMTHYECKOTO OTYeTa no pe3ysibraram [ MA.

4. ®opmnl gesresibHOCTH YIIO

4.1. UapuBuayanbHas padoTa ¢ MPENoJAaBaTeNsIMU: OMPEICICHUE ONTUMAITb-
HOW Nearorn4ecKoi Harpy3Ku MpenoaaBareicii B COOTBETCTBAM C PEATN3YEMBIMU
OIIOII CIIO, ITTICC3.

4.2. learenpsHOCTh pabounx rpynn: yyactue B pazpadotke OITOII mo crenu-
AJIIBHOCTSIM, MTPOrpaMM YUEOHBIX JUCLMILIAH, MPO(PECCHOHATBHBIX MOIYJIEH, (OH-
JIOB OLICHOYHBIX CPEJICTB B YaCTH OpraHu3anuu o0pa3oBareIbHOro mpoiecca, pea-
JM3alds MPOCKTOB, MPOBEACHUE METOJIMUYECKUX, MPAKTUKO-OPUEHTUPOBAHHBIX CE-
MUHApOB U JIp.

4.3. PaboTa B CETEBBIX METOAUYECKUX OOBECTUHEHUSX.

4.4. BzaumoaeicTBre ¢ 00pa3oBaTeIbHBIMU OPraHU3alMsIMKU BBICIIETO U J0-
MOJIHUTEJLHOTO MPO(ECCHOHANBHOTO 00pa30BaHUsl MO BOMPOCAM OpraHU3alud
oOpazoBarensHoro npouecca nmo OIOIT CTIO (TTTICC3).

S. lokymeHTanust y4e0HO-IIPOU3BOACTBEHHOI0 OTeJIa

5.1. TlonoxkeHue 06 y4eOHO-MPOU3BOJACTBEHHOM OTJIENE.

5.2. I1nan pesrenpaoctr YIIO, oTuer 0 pesynbratax aestenbHocTy YI1O.

5.3. HopMaTuBHBIE JOKYMEHTHI, PErJIAMEHTUPYIOIINE AcATeNbHOCTE YIIO B
TEKYIIEM Y4€OHOM rojy, Marepuaiibl AestenbHocTH YIIO (BBICTYIIEHUS, JOKIa-
JIbI, OTYETHI, METOJUYCCKUE PEKOMEHAAIIMK U T.I1.) U JIP.

6. IIpaBa u o0s13aHHOCTH COTPYAHUKOB YIIO

6.1. Corpynnuku YIIO n0JKHBL

- o0ecrneynBaTh BBICOKOE KQUECTBO BO3JIOKCHHBIX HA HUX (DYHKIUH;

- 3HAaTh HOPMATHBHBIC TOKYMEHTHI, OCHOBBI 3aKOHOJATENLCTBA 00 00pa3o-
BaHWH 10 BOIIPOCAM OPraHM3aluy 00pa3oBaTeIbHOrO MpoLecca,;

- CHCTEMAaTHYECKH MOBBIIIATH CBOW NMPO(EeCCUOHATIBHBIA YPOBEHb CaM0O00-
PA30BaHKMEM M HE PEKE OJJHOTO pasa B 3 rojla Ha COOTBETCTBYIOIIMX Kyp-
cax.

6.2. Corpyanuku YIIO uMeroT npaso:

- KOHTPOJIMPOBATh BBINOJHEHUE MPUKA30B, PACMOPSHKEHUH, WHCTPYKLMAN
10 BONPOCaM OpraHu3aniu 00pa3oBaTeNbHOTO MPOLECCa,

- TpHBJICKATh NMPEMOAABATENEH W IPYIHX COTPYAHHKOB KOJUIEIHKA K yda-
CTHIO B pa00OTE PA3IMYHBIX KOMHCCHIA,

- TPEACTaBNATh KOJUIEIK B Pa3jIMUHBIX FOCYJAPCTBEHHBIX, MYHULUNAIb-
HBIX YUPEKICHUSX U OpPraHax yrnpaeJeHHs, OOIIECTBEHHBIX U IPYTHX Op-
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raHu3alusIX Mo BOMpocaM COOJTFOICHHS 3aKOHOATENLCTBA B cpepe oOpa-
30BaHUS,

NPUHKMMATL B TpeeNiax CBOCH KOMIETEHIIMH PEIICHUE TI0 BOIMpOcaMm
(YHKIITMOHUPOBAHUS W PA3BUTHS KOJIICIKA,

BBHIHOCHUTh HA PACCMOTPEHUE AAMMHMCTpAIIMKM KOJUIEIKa BOMPOCH M
PE/UIOKEHUS, CBSI3aHHBIE C COBEPIICHCTBOBAHHUEM 00PAa30BATEIBLHOIO
MPOoIIEcca U MOBBIIIEHUEM KadeCcTBa MOATOTOBKH CTYJCHTOB;
3anpanivBaTh Y PyKOBOJAMTENEH CTPYKTYPHBIX MOAPA3ICICHUN, PYKOBO-
autenei odpasoBarenbHbix mporpamm CIIO, npenonasareneit nadopma-
U0 U JOKYMEHTHI, HEOOXOAUMBIC JUIS OCYIICCTBICHUS ICATCIBHOCTH
y4€OHO-ITPOU3BOICTBEHHOTO OTACA.



